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O6mecTBO € OrpAHAIEHHOH OTBETCTBEHHOCTHIO
«AJIMA ITPOJTAKIITH»

YTBepKOaro:

['enepaneHb AUPEKTOP

___AX
Actadypos E.A.

« 99 » 24 2019r.

Tosoxenue o 3aIUTE NEPCOHANBHBIX TaHHBIX paboTHUKOB

1. 061]11/16 IOJIOKCHES

1.1. ITensto marHoro I100XKeHIA ABISETCA 3aIIUTa IEPCOHANBHBIX TAHHBIX
PaBGOTHAKOB OT HECAHKIIMOHKPOBAHHOTO JOCTYII4, HEIPABOMEPHOI0 MX HCIIONB30BAHIA
MIIH YTPATHL

1.2. Hacrosmee [Tonoxenne pa3paboTano Ha ocHosanmE crates Korcturynun PO,
Tpynosoro konekca P®, Konexca PO 06 aIMAHECTPATHBHEIX IPABOHAPYICHIX,
Ipaxknarckoro kogekca PP, YTom0oBHOTO KOAEKCA P®, a Taxcke DenepanbHOTO 3aK0HA
"O6 urdopMary, HHbOPMATH3aNIE B 3aIIMTe HEQOpMAlHn ",

1.3. TlepcoHaNBHELE JAHHBIE OTHOCATCA K KATETOpHH KOHQUICHIAATEHOR
nH(opMaLmn. PexaM KOHQUACHITHAIBHOCTH IePCOHATBHEIX NAHHBX CHAMACTCS B
cirygasx 003/ IMYABaHAsL MK IO HCTEUSHHNH 75 JIeT CPOKa XPaHeHHs, ECIIH MHOC HE
OTIPENEICHO 3aKOHOM.

1.4. Hacrosmee Ionoxenye yTBEp)XIaeTCs U BBOJUTCH B JISHCTBUC IIPAKA30M
TeHEpATLHOr0 TMPEKTOPA A SBIIETCS 00A3aTEMbHEIM VLT HCHOTHCHES BCEMH
pabOTHAKAMH, AMEIOTIIMH JOCTYII K IEPCOHANBHEIM JaHHBIM COTPYAHUKOB.

2. Ilousatue ¥ ¢OCTaB IICPCOHAJIBHBIX NaHHBIX

2.1. TlepcoBanpusTe TAHHbE PabOTHHKA - HHGOpMaIs, HeoOXo/mmas paboTONATENO B
CBSI3H C TPYLOBBIMM OTHOIIEHHSIMY ¥ KaCAIONIRECs KOHKpeTHOro paborhuka. Ilox
ur(opManuett 0 pabOTHAKAX TOHUMAFOTCA CBEICHUS 0 PaKTax, COOBITHSIX 1
0BCTOATENBCTRAX KI3HH PAGOTHHKA, TO3BOILTIOINKE HACHTHHAIHPOBATE €I0 ITIHOCTE.
2.2. B cocTaB NepcOHaNbHBIX TaHAEIX pabOTHHKA BXOIAT:

- aHKETHEIE ¥ Omorpadyrtieckre QaHHEIC,

- 06pa3oBaHue;

- CBEJICHHI O TPYIOBOM M OOIIEM CTaXE;

~ CBEJICHHS O COCTAaBE CEMBY,

- TACTIOPTHEIE JaHHBIE;
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- CBEICHUSI O BOMHCKOM YHUETE;

- CBeZICHUS O 3apa0oTHOM mIaTe COTPYIHHKE,

- CBEJIEHHUS. O COTMMATBHBIX JBIOTAX,

- CIIEIHalIbHOCTD;

- 3aHEMAaeMast JOJKHOCTb;

- HATHYIHE CyUMOCTEH;

- a7pec MecTa KHUTEIbCTBA;

- JoMarmewui Tenedom;

- MeCTO paboTHI MTH y4eObl WICHOB CEMBU M POJCTBEHHUKOB;

- XapakTep B3AEMOOTHOIICHUH B CEMEE;

- COIIEpYKaHKE TPYAOBOIO JOrOBOPA,

- COCTAB HEKJIAPUPYEMEIX CBEICHH 0 HAJIAIHH MaTEPHAIbHBIX [TEHHOCTEH;

- cozlepIKaHne JeKIapalliy, I0AaBacMOd B HAIOTOBYIO HHCIICKIIHIO;

- NOJUIAHHUKH W KOIIWH IIPHKA30B II0 THYHOMY COCTaBY;

- TWYHEIC JENa ¥ TPYALOBBIE KHYKKH COTPYIHUKOB;

- OCHOBAHHS K IIPAKA3aM 10 JIHIHOMY COCTaBY;

- fleTa, COAEPIKAIHE MATEPHAAIb] II0 IIOBBINCHIIO KBATA(DHKAIINE ¥ IEPEHOIrOTOBKE
COTPYAHUKOB, HX ATTCCTAIlUH, CIIy KEOHBIM pacciie/IOBaHHIM;

- KOIIMH OTYETOB, HANPABISIEMEIC B OPraHsl CTATHCTHKY.

- 6a3b1 JaHHEIX, 06pabaTeBacMble aBTOMAaTHICCKH (0a3bl JaHHBIX mporpammer 1C)
- WHEIC TOKYMEHTEI, COJEPIKAIIAS IePCOHATHHEIE JaHHbIEC PACOTHHKOB.

2.3. JIoKyMEHTbI, YKa3aHHbIe B II. 2.2, HacToamero [Tonoxenns, SBIsoTcs
KOH(AIEHIHATHHLIME, XOTS, YIHTHIBAs HX MacCOBOCTH ¥ €IHHOE MECTO 00paboTKY U
XPAHEHUS - COOTBETCTBYIOMMUH rprud OrpaHrIeHUs Ha HUX HE CTaBUTCH.

3. O6paboTka NepCOHANBHBIX JaHHbIX

3.1. TTox 06paboTKO# repcoHATBHBIX NAHHBIX Pa0OTHAKA TTOHUMACTCS IOy IeHHUE,
XpageHne, KOMOMHIPOBaHEE, epenada Uik TF000e PYroe UCIOMb30BAHYC
HEPCOHAIBHEIX IAHHBIX pabOTHHKA.

3.2. B memsax ofechiedeHys Ipas U ¢BOOO]] YellOBeKa 1 rpaXkAaHnHa paboToAaTeNb U €ro
IPENCTABHTENH TIPH 06paboTKe MepCOHANBHBIX JaHHBIX pabOTHIKA 00s3aHE!
COOIIOAATE CHeAyromme obmupe TpeOoBaHHA:

3.2.1. O6paboTKa IepcoOHATBHBIX JAaHHBX PAGOTHAKA MOXKET OCYMEeCTBIATECA
ACKITIOUHTENBHO B IeJIX 00ecImeueHus cOOMOISHHS 3aKOHOB ¥ HHBIX HOPMATHBHBIX
IIPABOBEIX aKTOB, COZEfiCTBHS pabOTHAKAM B TPYAOYCTPOHCTBE, 00yIeHIT 1
[IPOJIBMYKEHAH 110 CIyxk0e, 00eceucHUs THIHOH Oe30macHOCTH PaOOTHUKOB, KOHTPOJII
KOJTHHIECTBA M KAUecTBa BEIIOMEIeMOoil paboTel i 00ecedeHusI COXPaHHOCTH
AMYTIECTRA.

3.2.2. Ilpu onpenenenun o0beMa H CofepKanus 0OpabarTsBacMbIX EPCOHANBHEIX
JAHHBIX paboTHEKA paboToHaTeNh JOIDKEH PYKOBOACTBOBATECS KOHCTHTYIHEH
Poccuiickoit @epeparyn, TpynIoBEM KOACKCOM M WHBIMHU dhenepalbHEIMH 3aKOHAM.
3.2.3. llosyueHre IEPCOHANBHBIX TAHHBIX MOXKET OCYINECTBILITECA KaK Y TEM
IPE/ICTABICHAS MK CAMAM PabOTHHKOM, TaK M IIyTeM NONYUCHAS UX U3 HHBIX
HACTOYHWUKORB.
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3.2.4. IlepcoHanbHbIe JAHHEIC CISAYeT HOIy9arh y HEro ¢amMoro. Eciu nepcosanbHbIe
JaHHbe pabOTHHKA BO3MOXKHO MOyIHTE TOIBKO Y TPEThEH CTOPOHEL, TO pabOTHHK
TOIDKEH OBITH YBEHOMIIEH 00 9TOM 3apaHee, A OT HETO JOJDKHO OBITH MOy UICHO
IFCBEMEHHOE coracue. PaGoTomaTens TODKeH cOOOIMHUTE PabOTHHAKY O IENsX,
IIPEONAraeMbIX HCTOTHAKAX B CII0c0o0aX MOy ICHIsA [IEPCOHAILHEIX TaHHBIX, 8 TAKKe
0 XapakTepe OIIEKAIHX IOy YeHHIO IePCOHANBHBIX JIAHHEX 4 ITOCICACTBHAX OTKA3d
pabOTHHKA JIaTh MICHMEHHOE COTTIACHe Ha WX IOy ICHHE,

3.2.5. PaBoTomaTens He MMEET TIpaBa IoydaTh i 00pabaTEBaTh HePCOHAIbHEIC
JAHHEIE pabOTHAKA O €70 MOJATHICCKHX, PETATHOSHEIX H HHBIX YOCKICHHSX I HaCcTHOM
JKu3pd. B cIygasx, HEMOCPEACTBEHHO CB3aHHBIX C BOIPOCAMHU TPY/IOBBIX OTHOIICHWH,
JAHHBIE O GACTHOMN JKH3HA paboTHHKA (HH(OPMAIKS O XKU3HEIEATEIBHOCTH B chepe
CEMEHHBIXK GBITORBIX, TAIHEIX OTHOIMEHUIH) MOTYT OBITE ITOIydIeHbI B 00paboTaHb
paGoToaTeneM TOIBKO ¢ 610 HUCBMEHHOTO COTIIACHS.

3.2.6. PaBoTonaTens He IMeET MPaBo MOIydJarh ¥ 00pabaTEBATE IEPCOHATIBHEIS
JaHHbBIE pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX 00BEeUHEHNIX UITH €I0

PO COIO3HOMA AeSTEIFHOCTH, 38 HCKIIOYCHIEM CITyJacs, IIPeyCMOTPEHHBIX
dheneparbHBIME 3aKOHAMH.

3.3. K 06paboTke, mepeade i XPaHEHHFO HEePCOHATBHBIX JTAHHEX Pa0OTHHKA MOLYT
HMETH JIOCTYI COTPYAHUKH:

- OyxrajTepun;

- COTPYIHHKE CITyKOBI yIpaBIeHHs TEPCOHANIOM;

- COTPY/THAKY KOMITBFOTEPHEIX OTACIOB.

3.4. Vcnonp30Bafne IEPCOHATBHEIX TAHHBIX BOSMOMKHO TOJNBKO B COOTBETCTBHHU C
UEIIAMHE, ONPEACIIUBITAMH WX IIOMyIeHHC.

3.4.1. TlepcoHanbHEIE JagHEE He MOIYT OBITh HCIONB30BAHEL B IGIIAX NPHMIHHCHHS
MMYIIECTBCHHOTO W MOPAILHOTO BPEZa IpakiaHam, 3aTpYAHCHUS pPeali3aliy Ipas u
cBoGo rpaxkaan Poceriickoi Qeneparss. OrpanpdeHne Ipas rpakaan POCCHHACKOH
desiepanui Ha OCHOBE HCIOIE30BAHMA HHPOPMAIHY 00 MX CONHAILHOM
IPOHCXOXKIEHHH, O PACOBOM, HANHOHAILHOH, A3EIKOBOH, PENMIHO3HON 1 HapTUHHOK
TPMHEAIIICKHOCTH 3aIPEIEHO U KapaeTCs B COOTBETCTBHY ¢ 3aKOHOJATEIHCTROM.

3.5. Tlepenada IepCOHATPHEIX JaHHBIX PaOOTHIKE BO3MOXKHA TOIBKO € COTIACHL
paboTHHKA WA B CITyJasX, IPAMO IPETYCMOTPEHHEBIX 3aKOHONATEIECTBOM.

3.5.1. TIpm mepeate IEpCOHATBHEIX JAHHBIX paboTHHKA pab0TONATEIb TOIKEH
cOBTIONATE CIEAYIONIHE TPeOOBAHMS:

- HE COOBIIATE TePCOHANBHEIE IaHHEE PaOOTHAKA TPeTheH CTOpoHe 6e3 MHChMEHHOTO
cornacys paboTHHKE, 33 HCKIIOUSHIEM CIIyIaeB, KOT/Ia 9T0 HeOOXOMUMO B HENIX
IpeAyIpesk/IeHus yrpO3El XXA3HH 1 3/I0POBEI0 PabOTHIKA, & TAIOKe B CITyJasX,
YCTAHORIEHHBIX (DeicpaIbHBIM 3aKOHOM;

- He c006IATh IIePCOHATBHEIE JaHHEIE pabOTHIKA B KOMMEPYECKHX NeNsX Ge3 ero
IHCEMEHHOTO COTTIACHS;

- TIPEYIPEAUTE JIKII, TONYYaroliX IePCOHANBHbIC JAHHEE Pa0OTHHKE, O TOM, 9TO 9TH
JAHHBIE MOTYT OBITh HCIIOIB30BAHE! THIIb B IEJIX, [Jif KOTOPBIX OHH COOOIICHEL, 1
TpeBOBaTh OT 3THX JIHI NOATBEPXK/ICHH TOTO, UTO 3TO NPaBHIo cobmoaero. Jinma,
IOJTYJAIOINYE NEePCOHANBHBIE JIaHHEIe paOOTHHKE, 00sA3aHbL COONMOIATH PEXUM
ceKpeTHOCTH (KOH()HACHIHAIBHOCTH). [JaHHOE TOI0KCHUE He PaCIIPOCTPAHACTCA Ha
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06MEH IepCOHALHBIME JaHHBIMY PAOOTHHKOB B TIOPSI/IKE, YCTAaHOBICHHOM
deneparbHbIMI 3aKOHAMHE;

- Pa3peITaTh AOCTYII K IEPCOHATLHEIM JaHHBM PAOOTHHKOB TOJBKO CIEIHANEHO
VIIOJHOMOUCHHEIM JIAIAM, OTIPEICIEHHEIM TPHKA30M 110 OPTaHU3aIUH, IIPH 3TOM
yKa3aHHEIE JIMIA JOJDKHGI FMETE IPaBo HOIyYaTh TOJIBKO T¢ NSPCOHANRHBIC TAHHEIC
paboOTHHKA, KOTOPEIE HEOOXOIMME! JUIS BLIIONHEHHS KOHKPETHEIX §YHKIUH;

- He 3aIpaITuBaTh XHOOPMAIAIO O COCTOSHHH 3[0POBb PabOTHAKA, 38 HCKIIOUCHHEM
Tex CBEICHHHN, KOTOPHIE OTHOCATCA K BOIIPOCY O BO3MOXKHOCTH BHIIOIHEHHL
pabOTHUKOM TPY/I0BOH (DYHKIIUH;,

- [epeIaBaTh IEPCOHATBHBIEC JAHEbIC PaOOTHIKA IIPE/ICTABUTENAM PabOTHUKOB B
IOpSIIKE, YCTAHOBIEHHOM TpyIOBBIM KOJIEKCOM, H OTPaHAYHMBATE 3Ty HHQOPMAIIATO
TONBKO TeMH TIEPCOHAIBHBIMHA JaHHBIME PabOTHHKE, KOTOPBIE HEOOXOMUMBI UL
BBINIOTHEHHS YKA3aHHBIME [IPE/ICTABATEIAMHE HX (QYHKITHH.

3.5.2. Tlepe/iaua MEpCOHANBHEIX JAHHBIX OT JEPIKATENI AIK €r0 IPeACTaBuTeeH
BHEIIHEMY IIOTPEOUTENIO MOKET JIOILYCKATECA B MEHMMAJIBHEIX 00BEMax | TOJIBKO B
[eJIAX BEIIOMHEHS 33129, COOTBETCTBYIOMUX 0ObEeKTHBHOM IIPHUHHE cO0Opa STHX
AHHBIX.

3.5.3. Tlpu nepejiade IepCOHANBHEIX JARHEIX PaOOTHEKA IOTPEOUTENIM (B TOM YHCHE B
B KOMMEPYECKUX HEIIAX) 32 TIPeIeibl OpraHu3ayy paboToI1aTelb He MOIDKSH Co00InaTh
STH JaHHEIE TPETHEH CTOpoHe Ge3 MUCEMEHHOTO COrIacHs paboTHYKA, 3a HCKIIOIeHHEM
cIIy9aeB, KOTyla 910 HeOOXOIUMO B IEJIIX MPEAYIPEXKICHIUS YTPO3EI KU3HHE 1 310POBBIO
pabOTHHKA WIH B CITydasX, yCTAHOBIECHHBIX (erleparbHEM 3aKOHOM.

3.6. Bce MephI KORQUIEHUMAIEHOCTH IpK cOope, 00paboTKe U XPaHSHHUH
TIEPCOHANBHBIX JAHHBIX COTPYHAKA PACIIPOCTPAHSIOTCS KAk Ha OyMaXHbIe, TakK ¥ Ha
37EKTPOHHEIE (ABTOMATH3APOBAHEEIE) HOCUTETH UHPOPMAIHH.

3.7. He jomyckaercs 0TBEUATH Ha BOIIPOCHI, CBA3AHHBIE C IIepejiadeti IepCoHalbHOM
nEdopManuy no TenedoHy I Gaxcy.

3.8. Xparenwe IepcOHANBHBIX JAHHEIX HOJDKHO IPOUCKOJUTE B IIOPAIKE,
UCK/IFOUAIOIIEM MX YTPaTy WU HX HEIIPABOMEPHOE HCIIOB30BAHUC.

3.9, IIpy NpUHATHE PEIICHNH, 3aTParkBAIOIIIX HHTEPeck paboTHHKA, PaboTOIaTe/b He
AMeeT MpaBa OCHOBEIBATEHCS Ha HEPCOHANBHEIX JaHHBIX pabOTHUKA, ITOXYICHHBIX
HCKIIIOUNTENRHO B PE3YIIHTATE HX aBTOMATH3HPOBAHHON 00paboTKy HItH 3IIEKTPOHHOIO
TolydeHuA. PaGoTonaTelsb yINTHBACT INIHBIE Ka4ecTBa pabOTHHIKA, €ro
100pOCOBECTHBIA U 3)QEKTHBHEIA TPY.

4. JTocTyll K NEPCOHANBHBIM JTAHHBIM

4.1. BEyTpeHHHMH JOCTYI (IOCTYII BHYTPH OpPraHU3aIluM).

4.1.1. IIpaBo mocTyna K IEPCOHATBHBIM TAHHBIM COTPYHUKA AMEIOT!

- reHepabHBIH TUPEKTOP OPraHu3alliy;

- PYKOBOJMTENH CTPYKTYPHBIX MOApa3AeICHHH 10 HAlPABICHIIO JeATebHOCTH
(HOCTYII K JIMYHBIM JAHHBIM TONEKO COTPYAHHKOB CBOETO TIOJPasiC/ICHI);

- IIPH TIEPEBOJIE U3 OMHOTO CTPYKTYPHOIO IOAPA3ICIIEHNs. B APYTOe, TOCTYH K
IEPCOHALHBIM JTAHHEIM COTPYIHHUKA MOYKET HIMETh PYKOBOIMTENIb HOBOTO
MO/Ipa3eIICHNS;

- caM pabOTHHK, HOCUTENb JaHHEBIX;
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- APYTHE COTPYIHAKA OPTAHA3AIIAN [IPH BEIIOTHEHHH AMH CBOUX CITY)KSOHBIX
00s13aHHOCTEH. ‘

4.1.2. TlepevueHs JIMI{, AMEIOTUX AOCTYIL K HePCOHANLHEIM IRHHEIM PaOOTHHKOB,
OTIpeeNIAeTCs IPUKA30M TeHEPabHOTO MUPEKTOPa OPTraHH3AIHHY.

4.2. BHemERY JOCTYII.

4.2.1. K gmciry MacCoBHIX MOTPeOUTENECH IEPCOHAIBHEIX NAHHBIX BHE OPraHu3aliii
MOYKHO OTHECTH TOCY/IAPCTREHHEIE H HETOCY/IAPCTBEHHEIC (Y HKIMOHATHHEIC
CTPYKTYPBL:

- HAJIOTOBBIC HHCIIEKIHH,

- IPaBOOXPAHUTENBHEIE OPTaHb;

- OpraHbl CTATUCTHKH;

- CTPAXOBEIC areHTCTBRA;

- BOEHKOMATE;

- Oprasbl CONAAIBHON0 CTPAXOBAHN;

- IeHCHOHHEEe (OB

- TO/Ipa3IeNeH I MyHHITUIAILHEIX OPraHoB YIIPaBICHAS,

4.2.2. Hanzopo-KOHTPOTbHEIE OPraHbl MMEIOT JOCTYIL K HHGOPMAIHH TONBKO B chepe
CBOSH KOMIIETECHITHH,

4.2.3. Opraup3aiiy, B KOTOPBIE COTPY/THAK MOXKET OCYIIECTBIIATE IICPCTACICHIA
JNEHEKHBIX CPSICTB (CTPAXOBBIE KOMIIAHIH, HErOCYIAPCTREHHBIC [ICHCHOHHEIC GOHIFL,
GIIArOTBOPHTEILHEIE OPraHU3alii, KPeTUTHEIE YIPEKISHES), MOTYT IIOIyIHTh H0CTYTI
K [epCOHANBHBIM JIAHHEM PaGOTHHKA TONBKO B CIIyYae ero MHCEMEHHOTO PaspeIICHYL.
4.2 4. Jpyrue opraHn3aliiy.

Crenerus 0 paGoTAIOMeM COTPY/IHIKE I YXKe YBOIEHHOM MOTYT OBITH
TIpeI0CTABIEHbL APYToif OPTaHM3a|y TOJBKO ¢ IMCHMEHHOIO 3a1poca Ha Onanke
OPTaHM3AIAH, C IPUIOKCHAECM KOIMK HOTAPUAIBHO 3aBCPCHHOTO 3asBICHUS
paboTHHKA.

IlepconanbHEe TaBHEE COTPYAHAKE MOTYT OBITh IPEXOCTABICHEl POACTBCHHHKAM I
qIIEHAaM €r0 CEMBH TONLKO ¢ MHCEMEHHOTO Pa3spPEIICHIUs CaMOTO COTPYAHKKA.

B ciydae pa3Bojia GBIBINAs cynpyra (CyIpyT) HMEIOT IpaBo 00paTHTECA B
OpTaHI3AIMIO ¢ IMCEMEHHEIM 3aPOCOM O pasMepe 3apaboTHOH MIaTHl COTPYAHIKA 6e3
ero cornacus (YK PO).

5. BamyTta nepcoOHaIBHEIX JaHHEIX

5.1. Tlox yrpo30# WK ONACHOCTEIO YTPAThI IEPCOHANBHEX NAHHBIX HOHMMACTCA

| eIMHAYHOE MM KOMIIIEKCHOE, PealbHOE HITA TOTCHIHATBHOS, aKTHBHOS HITH
IIACCHBHOE IPOABIICHAE 3I0YMBIILICHHBIX BO3MOXXHOCTE! BHEITHUX WA BHYTPCHHHEX
FICTOYHHKOB YIPO3BI CO3/1aBaTh HeOMaroNpHATHEE COOBITHS, OKa3bBATh
HecTabUIH3UPYIOITee BO3AEHCTRIE Ha 3AMKINAEMYIO HHHOPMALHIO.
5.2. Prck yrpossl TO6EM HH(OOPMALEOHHEM PECYPCaM CO3/IA0T CTHXIHHEIE OencTBud,
SKCTPEMANBHBIE CATYAIHH, TEPPOPHCTHUCCKHE JEHCTBASL, aBAPHH TEXHAICCKAX
CPEICTB U IMHWH CBSA3H, IPYTHE OOBEKTHBHEIE O0CTOSTEIBCTBE, & TAKKE
3aFHTEPECOBAHHEIE i HE3aHHTEPECOBAMHEIC B BO3HUKHOBEHHH yIPO3BI JIAIA.
5.3. 3ammpTa HepCOHAIBHEIX JAHHBIX IIPEACTABISET CODOH KECTKO
PErNaMEHTHPOBAHHEI 1 JHHAMHYECKH-TEXHOIOTHYECKH MPOTIECT,
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TIpeTyTIPEKIAIONHY HapyIeHHe JOCTYIIHOCTH, IETOCTHOCTH, TOCTOBCPHOCTH K
KOHGUISHINATEHOCTH IEPCOHANBHBIX NaHHBIX X B KOHCYHOM CHeTe obecreunBaronyi
JOCTATOYHO HAEXKHYIO 6e30macHocTh WHGOPMAIIHH B HPOIECCE YIPABICHIeCKOL H
HPOM3BONCTBEHHOM JESTENbHOCTH KOMIIAHAH.

5.4. 3amuTa IepCOHATBHBIX NAHHBX Pa0OTHHKA OT HENPABOMEPHOTO UX
HCIIONB30BAHMS WIF YTPATH JODKHA GRITE obecieuerna paboToaTeseM 3a CICET €T0
CPEJICTB B TIOPSLIKE, YCTAHOBIEHHOM (heziepalbHEIME 3aKOHAMHE.

5.5. "BuyTpeHHss 3ammra’.

5.5.1. OCHOBHBIM BAHOBHIKOM HECAHKIAOHHUPOBAHHOTO JTOCTYNA K IEPCOHATEHEIM
JAHHEIM SIBIISETCS, KaK IPABIIIO, IEPCOHAN, pabOTalomui ¢ ZOKYMCHTAMHA 1 OazamMu
JAHHBIX. PermaMeHTalns JoCTyTa IepcoHana K KOH(QUAeHIAaTbHEIM CBEICHHIM,
HOKYMeHTaM i 623aM JAHHBIX BXOJHT B THCIIO OCHOBHbIX HAIIPABICHHAN
OpraHA3aIMOHHOM 3aIMATE HEGOPMAIMY K IIPEHA3HAYEHA I PasTPaHIICHI
[OJHOMOUHH MEXIy PYKOBOUTEIIIMHE U CIENHATHCTAME OPTaHU3allHH.

5.5.2. JIng ofecrieueHIE BEYTPEHHEH 3aIUTHl IEPCOHAITBHBIX AAHABIX paboTHHKOB
HeoOXO0mIMO COOIIONATE P MED:

- OrpaHHYCHNME B PErNIAMEHTAIWS COCTaBa PabOTHAKOB, QYHKIMOHATBHBIC 0053aHHOCTH
KOTOPBIX TpeOYIOT KORGUIeHITHATLHBIX 3HAHNH;

- ¢Tporoe U3GupaTenbHoe ¥ 000CHOBAHHOE PACIPEIEIIERHE IOKYMCHTOB X
HHGOPMAIIH MEXTy PabOTHHKAMH;

- PAIIFOHATLHOE Pa3MeNIeHHE PAbourx MECT PaOOTHMKOB, HPY KOTOPOM HCKIFOIAIOCE
651 GECKOHTPOJIBHOE HCIONb30BAHHAE 3AMEMAacMod HHOPMAIIHH;

- 3Hanwe paboTHEKOM TpeGoBaHNK HOPMATUBHO-MCTOIMIECKIX TOKYMEHTOR 110 3aIUTe
FH(QOPMAIIUY ¥ COXPaHEHUH TAHHEL, '

- Haywdre HeoGXOMUMBIX YCIORMI B IOMENICHHH [ paboThl ¢ KOHQHIeHIHATEHBIMA
JOXyMEHTaMu U Oa3aMH JIaHHBIX;

- onpeIeNeHH’e U periaMeHTalrs COCTaBa PAOOTHUKOB, HMEIOMIFX IIPaBO ZOCTYIIA
(BXO/1a) B IOMEINCHYE, B KOTOPOM HAXOAUTCSA BRIUMCITATEIbHAS TCXHIKA;

- OPTaHE3AIMS TIOPSA/IKA YHUYTOKEHUS HHOPMAIIHIH;

- CBOEBPEMEHHOE BHIIBICHHIS HapyIeHus TpeOoBaHmHA pa3permruTEIbHOM CHCTEMBL
gocTyna pabOTHHKaMH TIOPa3aeIeHu;

- BOCIIUTATEILHAS B Pa3hACHUTENbHAL paboTa ¢ COTPYAHNKAMY IOPA3ACIICHAL 11O
TIPEyIPEAIEHHIO YIPATHI IIEHHBIX CBEICHUH IIPH pabore ¢ KOEQHACHIHATEHBIMY
JIOKyMEHTaMH;

- He JOIIYCKAETCs BRIAYA JIMIHBIX JE COTPYAHAKOB Ha pabotme MecTa
pykoBomuTeet. JIndnbIe iella MOTYT BBIIABATECS Ha pabodHe MECTa TOIBKO
TeHepATBEHOMY AYPEKTOPY, paCOTHAKaM OT/Ie]Ia EPCOHANa ¥ B HCKIFOTHTCIBHBIX
CIIy4asX, O TECEMEHHOMY Pa3pEIeHIIO IEHEPAlbHOT0 NUPEKTOPA, - PYKOBOJUTEIO
CTPYKTYPHOTO MOApa3IeIeHns (HallpAME, IPH HOJTOTOBKE MATEPHATIOB ML
aTTecTANE PabOTHHKA).

5.5.3. 3ammTa TEPCOHANBHBIX JaHHBIX COTPY/IHHKA Ha 3IEKTPOHHBIX HOCHTCILIX.

Bce marku, coneprkallie IepCoRaibHEIe JaHHEIe COTPYIHAKA, TOIUKHBL OBITH
3AIIATNEHE] HApOIIeM, KOTOPBIA co0GIIaeTes PYKOBOUTENIO CIly)KOBI YIIpaB/eH S
[IEPCOHAIOM ¥ PYKOBOIETEIIO CIyKObI HH(OPMAamOHHEIX TEXHOJNOTHH.

5.6. "Bremrass 3ammra’.
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5.6.1. s samumTsl KOHQHIEHIHATbHON HHGOPMAIHH CO3NAI0TCs HEICHAIPABICHHbIE
HeONaronpHUATHLIC YCIOBHA B TPYTHOIPEOJOIAMEIS IIPSTIATCTBHA I JIHIA,
IIBITAIOINEr0Cs COBEPIIATE HECAHKIMOHUPOBAHHbIA TOCTYI 1 OBJIA/ICHHC
uadopmanmei. 1lensro B pesyIsTaToM HECAHKIMOHKPOBAHHOTO HOCTYTIA K
MHGOPMAIMOHHEIM PecypcaM MOKET OBITh HE TOIBKO OBTAICHHE ICHHBIME
CBEJCHISMH ¥ WX HCIIOJIB30BAHKE, HO K WX BUAOU3MCHEHUE, YHHYTOKCHUE, BHECCHHE
BHpYcCa, ToIMeHa, (ansCHOUKanEs CONSPIKAHMS PEKBU3HTOB IOKYMEHTA 1 JIp.

5.6.2. TIoJ TOCTOPOHHEM JIMIIOM ITIOHAMAETCs JH000E JIEI0, HE HMEIOIee
HETOCPEACTBEHHOr0 OTHOMEHHS K IEATENHHOCTH KOMIIAHHH, [TOCCTHTEIIH, pabOTHUKA
IpPyTHEX OpraHA3aUoHHEIX CTPYKTYP. [locTopoHHE#e THNa He JIOJDKHEL 3HATh
pactipenenerre GbyHKUHEH, paboure IPONECChl, TEXHONOTHIO COCTABICHAL,
0(hOpPMIICHN S, BEJIEHAs U XPAHEHI: JIOKYMEHTOB, /el X paO0dHX MaTepHaIioB B OTIRIC
IepcoHaNa. :

5.6.3. st obecriedeH s BHSIIHEH 3aIMTHL ISPCOHATNBHBIX TAHHBIX COTPYAHIKOB
HeoOX0omEMO COBIEONATH PSI MED:

- JIOPSIOK TIPHEMA, yUeTa i KOHTPOJIT AeSTeNbHOCTA HOCeTHTEeH;

- IPOILYCKHO¥ PEIKHMM OpraH3arum;

- y9eT ¥ IOPSUIOK BEIIAUM yHOCTOBEPCHHI;

- TEXHHYECKHE CPeJICTBA OXPAHE, CHTHAIIH3AIHH;

- IOPS/IOK OXPAHb! TEPPHATOPHUH, 3TAHUMY, IOMCINCHUH, TPAHCHOPTHEIX CPEICTE;

- Tpe6OoBaRks K 3amyTe HHQOPMAIUH [IPY HHTSPBBIONPOBAHUH 1 co0eceOBaHMIX.
5.7. Bee ImTa, CRS3aHHEIE ¢ THOIy9eHHeM, 00paboTKOH ¥ 3aMTOd HePCOHANBHBIX
JAHHEBIX, 063aHbl IOAINACATE 00A3aTeIECTBO O HEPasTAIeHuH IEPCOHATBHbIX JAHHBIX
pabOTHUKOB. »

5.8. TT0 BO3MOKHOCTH IIEPCOHAIBHEIC TAHHBIE 00€3MIHBAIOTCS.

5.9. Kpome Mep 3aIuThl IEPCOHANBHBIX HAHHBIX, YCTAHOBICHHBIX 3aKOHOATEIbCTROM,
pafoToyarent, pabOTHHKA ¥ X IIPEICTaBATEIH MOTYT BEIpabaTEIBATE COBMECTHBIE
MepHI 3aIUTHI IEPCOHATBHBIX JAHHBIX paOOTHHKOB.

6. ITpasa 1 o6s3aEHOCTH PabOTHIKA

6.1. Bakpemenue npas paboTHEKA, PETTAMEHTHPYIOIIUX 3aIlUTY €r0 ICPCOHANBHbIX
JAHHBIX, 00eCIIeUMBACT COXPAHHOCTE HOMHOH ¥ TOTHOH HH(POPMAIIIH O HEM.

6.2. PaGOTHHKHA U UX IPEICTABUTENHM JOIDKHBI OBITh O3HAKOMIICHE! IO PACTIHCKY C
JOKYMEHTaMH OPraHv3aliH, YCTAHaBIHBAIOIIMA OPAIO0K 00paloTKH MEPCOHATBHEIX
JIAHHEIX paGOTHHKOB, & TAKKE 00 AX IpaBax ¥ 06A3aHHOCTAX B 9TOH 001aCTH.

6.3. B IHeJsX 3amATE IepCOHATEHBIX JAHHBIX, XPAHIIIEXCA y paboTonares, paboTHHK
WMEET Ipaso:

- Tpe6GoBaTh HCKITFOUCHNAS WTK HCIIPaBIICHNS HEBEPHBIX MM HEMONHEIX TEPCOHAIBHBIX
JIAHHBIX;

- Ha cBOOOIHE GecINIaTHEIA TOCTYII K CBOMM IIEPCOHANBHBIM TAHHBIM, BKIFOYAs IIPABO
Ha [OJIydgeHne Kot Moo 3aucH, CoAepKaliel NepCOHabHbIE IaHHbIC,

- TIepCOHANBHEIE JAHHEIS OLIEHOYHOIO XapaKkTepa JOIONHUTE 3aIBIICHACM,
BEIP)KAFOIIM €T0 COOCTBEHHYIO TOUKY 3PCHHS,

- OIIPEAETAT CBOMX IPEACTABHTENEH UL 3aUTE CBOUX IIEPCOHANBHEIX JAHHBIX;

- Ha COXpAHEHNE ¥ 3aIIATY CBOCH IUIHON M ceMeHHoN TafHbL
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6.4. PaGoTrUK 00s3aH:

- IepeaBaTh paboTONATENIO MU €r0 IPEJICTABUTENIO KOMIUIEKC JOCTOBEPHELX,
JOKYMCHTHPOBAHHEIX II€PCOHANBHBIX JJAHHEIX, COCTaB KOTOPBIX YCTAHOBNEH TPyIOBEIM
KomexcoM PO.

- CBOEBPEMENHO cO00Imars paboTomaTemo 00 H3MEHEHHH CBOMX NEPCOHANLHEIX
JAHHBIX.

6.5. PaGoTHEKH cTassT paGoToONATENS B H3BECTHOCTE 06 M3MEHEHAH DaMUANIAY, UMEHH,
0TYECTBA, AATHI POMKACHUS, ITO TIONTyUaeT OTPaKCHHE B TPYZOBOH KHUKKE HA
OCHOBEHHH IPEICTARICHHBIX JOKYMEHTOB. [Ipr HE0OX0MMOCTH U3MEHSFOTCS TAHHEIC
00 obpazopanuu, npodeccun, CHeHaaTb-HOCTH, IIPACBOSHUY HOBOTO pa3psiia U mp.

6.6. B 1eI9X 3aMuThH YaCTHOM U3, JIHIHON U ceMelHOoR TaliHbl pabOTHUKH HE
JIOJDKHEI OTKA3BIBATECS OT CBOETO ITpara Ha 00paboTKy MepCOHaNbHBIX JTAHHBIX TOIBKO
¢ MX COIIACHS, TIOCKOJBKY 5TO MOXKET IIOBJI€YH TPHUYUHEHNE MOPAILHOTO,
MaTepUaILHOTO Bpea.

7. OTBETCTBEHHOCTS 33 PasTaleHue KOHGUICHIAAIBHOH! -
wHboOpMAaNuH, CBI3aHHON ¢ IepCOHAIBHEIMY TaHHBIMA

7.1. IlepcoHaEHAs OTBETCTREHHOCTS - OJIHO U3 IJIABHEIX TPeOOBAHMH K OpraHW3aliii
(GYHKITHOHUPOBAHAS CHCTEMBI 3aINHTH TEPCOHAILHON HHGOPMAAH B 0043aTEIBHOE
yenoere obecrieueHA 9)HEeKTHBHOCTY 3TONH CHCTEMBL.

7.2. FOpruaeckue U GU3MUECKAS JHIA, B COOTBETCTBUY CO CBOMMM IIOTHOMOYMAMHU
BlajeIomue HHGOpMaIre 0 rpakaanax, IOIyJarolie ¥ HCIONB3YIOMHE €€, HeCyT
OTBETCTBEHHOCTEH B COOTBETICTBHHE € 3aKOHOJATENBCTBOM Pocculickoli @ezepanuu 3a
HapyIIeHUe peXKuMa 3alirATel, 00paboTKH U HOPAAKA UCIIONB30BAHNA STOH
HHpOpMAITHHL.

7.3. PykoBoaUTENb, PA3PSIIAIOIIIH TOCTYII COTPYIHMKE K KOHQHAECHITHATBHOMY
JIOKYMEHTY, HECeT IIepCOHANLHYIO OTBETCTBEHHOCTE 34 JAHHOE PaspeIIeHHE.

7.4. Kaskplif COTPYMHUK OpraHU3aIiiy, IOy Iaromui A1t paboThl KOH(QH ISHIHAILHELHA
JMOKYMEHT, HECET SNUHONATHYIO OTBETCTBEHHOCTD 38 COXPAHHOCTh HOCUTENS U
KOH(QHACHIMATEHOCTE HHOOPMAIHH.

7.5. Jlutia, BUHOBHEIE B HAPYIIEHHH HOPM, PEryIHPYIOIHX TOIydeHue, o6paboTKy H
3AIMUTY MEPCOHATBHEIX JAHHBIX pabOTHUKA, HECYT IUCIMINIAHAPHYIO,
aIMIHVCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO I YTOJOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBUY ¢ (PeRepalbHEIME 3aKOHAMH.

7.5.1. 3a HeHCIIOIHEHAE WM HEHAJISIKANIESE HCIOTHEHRE PaOOTHIKOM II0 €r0 BUHE
BO3JTOXEHHBIX HA Hero 00sg3aHEoCTel 110 CODIMOCHHIIO YyCTaHOBICHHOT'O IOPSAAKA
paboTHL CO CBEICHUAMI KOHPHUICHIMAIRHOTO XapakTepa paboTonarels BIPaBe
TPUMCHATE IPSAYCMOTPEHHBIE TPY/IOBEIM KOJECKCOM JUCHUILIHHAPHBIE B3BICKAHHIA.
7.5.2. JIOIDKHOCTHEIE JMTia, B 0053aHHOCTh KOTOPBIX BXOIHUT BEACHUE IEPCOHANBHBIX
ITaHHBIX COTPY/HIKa, 0053aHEI 00CCHeYNTh KaXI0MY BO3MOKHOCTE 03HAKOMJIEHHS C
TOKYMEHTAMY W MaTepualaMy, HEIIOCPEACTBEHHO 3aTParuBalOIIMH €10 [IpaBa U
CBOGOIEL, €CITM HHOE HE MPeTyCcMOTPeHo 3akoHoM. HenpasoMepHbIli 0TKa3 B
IPENOCTABIEHHY COOPAHHEIX B YCTAHOBICHHOM IOPSAKE JOKYMEHTOB, JTHO0
HECBOCBPEMEHHOE [IPEIOCTARIICHHE TAKHAX JOKYMEHTOB I HHOM HH(QOpMauy B
CITy4asx, IpeAyCMOTPEHHBIX 3aKOHOM, JIM00 IIPEROCTaBICHAE HEIIOIHOM HITH 3aBEIOMO
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JOKHOM HH(OPMAIHE - BICUET HAIOXECHUE Ha JOJDKHOCTHEIX JIHI] 3 MAHUCTPATHBHOTO
mTpacda B pasMepe, onpenengemom KogekcoM 00 afMHHHUCTPATABHEIX
TIPaBOHAPYIEHUSIX.

7.5.3. B cooTBeTCcTREE ¢ I'parkiaHCKUM KOIEKEOM U, HE3aKOHHBIMU METOIaMHU
[OJIy4YHBIIHE HH(OOPMAIHIO, COCTABILTIONIYIO CITyXeOHYyIO TaiiRy, 00s13aHBl BOSMECTHTD
HpHYIHHEHHEIE YORITKH, TPHYEeM TaKas e 005S3aHHOCTh BO3IAraeTC:a i Ha pabOTHUKOB.
7.5.4. YTonoBHas OTBETCTBEHHOCTH 38 HApyIICHUE HEIPUKOCHOBEHHOCTH JaCTHOH
HHU3HY (B TOM 9UCIIC HE3aKOHBEOE COOMpPaHUe WM PaclipOCTPAHEHHE CBEIEHIH O
9aCTHOM JKU3HY JIAIA, COCTABIAIONIErO eT0 IHIHYIO HITH ceMelnyIo TaliHy, 6e3 ero
COTTACHS), HEIIPaBOMEDHEIH JOCTYI K OXpaHIeMO# 3aKOHOM KOMIBIOTEPHOH
TadOpMAIiH, HEIPABOMEPHEIH OTKA3 B IPEOCTaBIEHHH COOPAHHEIX B YCTAHOBICHHOM
MOPAIKE OKYMEHTOB U CBEACHUH (eCIH 5TH ACAHMA IPHIMHEAIIN BPE] OIpaBaM H
3aKOHHEM HHTEpECaM IpakIaH ), COBEPIIEHHEIE JTUIIOM ¢ HCIIONB30BAHAEM CBOETO

CITY Ke0HOr0 MONOXKEHAS HaKa3hBaeTes ITpadoM, Tu00 NUIIEHNEM IPaBa 3aHUMATD
OIIpeeNeHHBIE IOIDKHOCTH HIIH 3aHIMAThCS ONPEICICHHOMN AeTeTEHOCTEIO, JH00
apecToM B cooTBeTcTBHE ¢ YK PO,

7.6. HepaBOMEpHOCTE AEATEIEHOCTH OPraHOB IOCY JAPCTREHHOM BIACTH U
opraEm3aiui o cOopy M HCIONB30BAHNI0 TEPCOHABHBIX JAHHEIX MOXET OBITh
YCTAHOBJIEHA B CYZe0HOM IIOPANKE.

Hcnosmmmurens:
PykoBommTens oTena epcoHaa Cynrarosa O.B.
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